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A~~LICATION FOR RECORDS DISPOSITION STANDARD 

1 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division 
3 1)Pt)t , Dwtvon. Suldivision IL Admtnisterlng Off~ce Addrdp 

mafta ', 
,i 

Dept. o f  T r a n s i t  Opera t ions  
R a i l  Maintenance Division/Communications 
1015 E. Ponce de Leon 
Decatur ,  GA 30030 

4. Person to Contact 5. Working 

FOR RECORDS MANACEMEN1 OlVlslON USE 
. 

Date Rrelvad Application No. Date Completed 

J U N  8 198 3 8 3 - W \  
1. Apoliwtlon 

J U N  1 5  1983 
2. Wt. Application No. 

I 

11. 6. Td.phon Numkr 

t 4 r .  La= Rob i n s o  n I Genera l  Foreman I 294-3411 
7. A c ~ e c t u n t ; d  

__-__ : -. -_ 

a. [ZEstablish Retention Schedule; record 411 continue to accumulate. 
11. Disposs of prsMnt accumulation; no further accumulation anticipated. 
c. 0 Amend Application No. CheckOne: OChang.; ~Suprrcado; ovoid 

X f f d ;  8. Dates of Soria if diffmnt) 

Earliest Latest Elec t ron ic  Techn ic i ans  and Appren t i ces  
1979 1 P r e s e n t  Exception Time. Reports .. 

0. Division and Office Function What is the function of the Division and the Office in which t h n  w o r d  wi.r is -r.d7 

7: The. D i v i s i o n  of R a i l  Maintenance i s  c h a r g e d  w i t h  t h e  r e s p o n s i b i l i t y  of  
p r o v i d i n g  a s a fe ,  c l e a n ,  and mechan ica l ly  and e l e c t r i c a l l y  re l iable  r a i l  
t r a n s i t  sys tem fo r  t h e  purpose  of t r a n s p o r t i n g  people t o  and from t h e i r  
d e s t i n a t i o n s  i n  a p r o f e s s i o n a l ,  e f , f i c i e n t ,  and economic manner. 

The C e n t r a l  Cont ro l  f u n c t i o n  is r e s p o n s i b l e  f o r  t h e  ogeration and the 
maintenance o f  a l l  e l e c t r o n i c  equipment  r e l a t e d  t o  t h e  r a i l  system. 

_ _ - ~  
1. Record Series Description 

Documents relating to: 

This file contains the following docu'inentr linclude form n u m b  and title, if mv): 
Attach samples of the file. 

Work performed under Force  Account Code 

Included& The Except ion  T i m e  Form (#27-7162) -- sample a t t a c h e d  

Fileisarranged: By Ca lenda r  Year; by Pay Period 

I. Monthly Reference Rate 

One to six months old 

How often are records referred to whtch sre 

/ O  

_ I ~  

;Other Isoecrfy) Letter.stze drawers ; Lagal-size drawers ___ ; Shelva 

3012 13/76] 

I 



- _ . '  \ 

-- 

_I 

t Management Informa 

I *I If ves. where? 

u l  i. D o e  the record series r d l t  in a computer printout? . *  . 1 - -.I_I__ &. Retention Requirements The follorring require the r r iM to be kept:- 

years. d. Audit per'+ years. 
years. e. Administrative need _3 ,years. 
years. 1. Federal retention instructions veers. 

a. State Law 
b. Statute of limitation 

c. Federal law 

Attach cooy or excert of laws or regularlons. ExDlain administrative need. , 

Needed per requirement o f  Amalgamated Transit Union (ATU) 

. .  

-._I-. - -.l_l- _ _ _ .  I 

16. Approwed O i s m w o n  Inwuct ions This ngencv recommends that the file series Id cut of1 at the end of each: 

#I Culenrlni Yeai; Ftwal Year: 1.1 Other _____ __ rhen. 

vearlsl: then Hold in the current files area month(s1 1 
[7 Transfer to local lding area: hold vearld; then 
=Transfer to W Records Center; hold 1 vearlsl; then 

0 Transfer to State Archives f 6 r  permanent retention. 

0 Other lSpecrl~l 

M A R %  

(;XOestrov. 


